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Introduction 

 
 
You need to access all the necessary Research Degree Forms via an online link that pre-

populates all relevant standard data for you into each form. The pre-populated form can 

then be downloaded as a Word document into which all further information/reports 

required can be added in the usual way, before signing and bringing to the NTU Graduate 

School office. 

 

Please note, if you are not yet fully enrolled, you may not be able to access the forms, 

please contact the Graduate School office in this instance.  
 
 
IMPORTANT – Blank pdf example versions of all forms (not  for use for completion) are 

available via the Research Degree forms page on the  Research and Graduate 

School Intranet. Otherwise, the online system allows you access only to forms that 

students might initiate. 
 
 
N.B. - The system is not intended to be used totally online, and forms cannot be 

edited, saved and further accessed by others online. 
 
 
If you notice any incorrect data in the pre-populated sections of the form, please notify 

the NTU Graduate School office immediately, before downloading the form. The 

mistake must be corrected on the system so all information that pre-populates is 

always correct in the main record system. The incorrect information should not be 

altered by hand after download. 

https://www.ntu.ac.uk/intranet/research/degrees/forms/index.html
https://www.ntu.ac.uk/intranet/research/degrees/forms/index.html
https://www.ntu.ac.uk/intranet/research/degrees/forms/index.html


Accessing the forms 
 
 
To access the online forms follow this procedure: 

 

1) Click into the „Current Students‟ link in the NTU website 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2) Click into the „My NTU‟ link on the right side of the „Current Students‟ landing 

page; 



3) Click on „Enrol online‟ in the menu for „My NTU‟ on the right side.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4) In the next page click on “Enrol Online.” 



5) In the „Student and Staff Login‟ page now visible, click on „Click here to proceed‟;  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6) Log into the „NTU Single Sign-on‟ page; 



 

7) You will now see a short list that includes a link to „Research Degree Forms‟ – 
 

click on this; 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
8) Click on the link to the form you want to view. 



 

9) You will now see an online version of the required form, pre-populated with your 

known details as far as relevant for that form.  



 

10) If all looks OK, scroll to the bottom of the form and click on the „Download‟ 

button. It should then begin to download the form as a Word document. (You 

will probably need to „allow‟ download on security options in a window that pops 

up and in the top bar before it comes through completely. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
11)  For Windows XP: Click on Save when you see the screen below. DO NOT 
CLICK ON OPEN.



 

 
For Windows 7 users: Click on the drop-down arrow next to Save and click on Save 
As when you see the following message: 
 
12)Enter a name for the form in the File Name field. 

 

 
 
 
13) Ensure that the Save as Type field is showing Word Document. 

 

14) Click on Save. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

15) Click on Close. 
 
NB – Do not download the form in any other way as it may not work. 

 
 

16) You can now enter the remaining new information/report in the normal way for a 

Word document, print off, sign as required and bring to your Graduate School 

office in the usual way. 
 


