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    Definitions 

The ‘Centre’ means the institution where a student is studying for an award of 
Nottingham Trent University under the University’s collaborative provision 
arrangements. 

‘Head of Academic Office’ means the Head of Academic Office of the University or 
his/her nominee. 

‘R4R’ means Request for Reconsideration defined at Section 5 of this Procedure. 

‘RP’ means the Reconsideration Panel defined at Section 5 of this Procedure. 

    Scope and Coverage 
 

2.1 This Academic Appeals Procedure (“this Procedure”) allows for a student to bring 
an appeal against decisions made by a Board of Examiners to the University, where 
the decision of the Board of Examiners relates to the student’s academic 
performance and progress, and enables investigation of those concerns by the 
University. 

2.2 This Procedure applies to all students of the University (including professional 
doctorate students on Phase 1 Taught element of their course) irrespective of 
mode of study except Research Degree Students (i.e. those students studying 
MPhil or PhD, or professional doctorate students on Phase 2 Research element of 
their course) for whom a specific and separate procedure applies (please see  
Student Handbook). 

Separate procedures and frameworks also exist for the following: 

• Informing the University of exceptional circumstances – Notification of 
Exceptional Circumstances (NEC); 

• Complaints – Complaints Procedure for Students; 

• Disciplinary issues – Student Code of Behaviour; 

• Students studying for a Nottingham Trent University award at another 
institution under the University’s collaborative provision arrangements are 
referred to Section 11 of this Procedure. 

2.3 Students are reminded that this Procedure may only be used to request a review of 
a ratification by the Board of Examiners. This Procedure should not be used where 
students wish to report dissatisfaction about teaching-related or service related 
provision, which should be dealt with under the University's Complaints Procedure 
available in the Student Handbook. 

2.4 The University will ensure that in the implementation of this Procedure, due regard 
is given to the need to ensure that students with protected characteristics, as 
defined under the Equality Act 2010, are treated fairly and without discrimination. 

http://www.ntu.ac.uk/current_students/resources/student_handbook/index.html
http://www.ntu.ac.uk/current_students/resources/student_handbook/index.html
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2.5 Students will not be disadvantaged as a result of making an Appeal under this 

Procedure provided it is made in good faith. 

2.6 Disagreement with the academic judgement of a Board of Examiners’ decision 
cannot in itself constitute a reason to Appeal. Academic judgement is not deemed 
to be the judgement made by an academic but is a judgement that is made about 
a matter where only the opinion of an academic expert will suffice. For example, a 
judgement about assessment or degree classification or a judgement about a 
decision where a student is required to repeat or take further assessment will 
usually be academic judgement, and a student cannot appeal simply because they 
believe they ought to have received a higher grade or mark. An Appeal can be 
made in relation to fairness of procedures or facts of a case, however there must 
be something which has materially affected the student’s performance. 

 

    General Principles 
 

Fairness 

3.1 All reasonable efforts have been made in the design of this Procedure to ensure 
they embody the principles of fairness and are operated in a fair manner including: 

• Giving reasons for actions taken and decisions made by the University; 

• Removal of any potential bias by ensuring independent consideration at each 
stage of the process; 

• The operation of reasonable timescales for both submissions to and responses 
from the University; 

• An opportunity for both the student and the University to be equally heard and 
have equal access to documentation where matters proceed to a hearing. 

3.2 It is not the policy of the University to adjust marks, grades or degree 
classifications where a submission by a student at any stage of this Procedure is 
upheld, but to provide circumstances in which a student can demonstrate their 
academic ability unhindered. 

 
Confidentiality 

3.3 Information provided by students under this Procedure will be treated confidentially 
and only shared with those persons necessary to progress their Appeal or help 
support a satisfactory outcome within the School where the student is studying. 
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Transfer to other procedures of the University 

3.4 Where, on receipt and subsequent investigation of an Appeal, it appears to the 
University that the matter can, in the interests of the student, be better dealt with 
via the University’s Complaints Procedure for Students, it will be transferred to that 
Procedure and the student will be informed of the transfer. Where only a part of 
the matters raised within an Appeal are transferred to the Complaints Procedure for 
Students, the Appeal will be put on hold pending the outcome of the complaint 
investigation. The student will be informed and made aware of the change in time 
limits for dealing with the Appeal. 

 
Representation 

3.5 Representation of a student under this Procedure cannot be made by a third party 
unless written consent is received from the student allowing an individual to act on 
their behalf. This includes Appeals submitted by a parent, guardian or spouse of 
the student. Where consent is provided to and accepted by the University, all 
communications relating to this Procedure will be made through the nominated 
individual only. 

3.6 If an Appeal is made under this Procedure by a student who is under the age of 18 
(a 'minor') at the time the submission is received, the University will notify the 
parents or guardians of the student in writing and keep them informed of the 
progress of the Appeal. The University will permit the parents or guardians of the 
student to act on the student's behalf during the process, provided the student has 
confirmed agreement in writing to the University beforehand. 

 
Timescales 

3.7 The University will use all reasonable endeavours to comply with the time limits 
prescribed within this Procedure, although there may be circumstances in which it 
cannot reasonably meet such time limits. In such circumstances the University will 
keep the student updated as to any variation to the time limits prescribed within 
this Procedure. Similarly the University considers that students will be able to meet 
the time limits in communicating with the University, including by electronic means, 
unless affected by exceptional circumstances beyond the reasonable control         
of the student. 

 
Advice 

3.8 Students are advised to contact the independent advice service of Nottingham 
Trent Students’ Union (NTSU); details of their services are available at the 
following link http://www.trentstudents.org. In addition, students may also seek 
advice from academic members of staff at the University. 

http://www.trentstudents.org/
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Responsibility and Authority 

3.9 Reference is made within this Procedure to aspects of the structure and staffing of 
the University. It is recognised that there may be some variation in structures and 
nomenclature across the University. It is, therefore, implicit that those of 
appropriate seniority and experience will operate this Procedure at the appropriate 
equivalent level throughout the structure of the University. Similarly, where 
mention is made in this Procedure of action by the holders of specific posts it is 
implicit that this activity may be delegated to an appropriate nominee, having 
sufficient experience and skill and being sufficiently senior to act on behalf of the 
designated post holder. 

 
Evidence 

3.10 Submission of the Appeal in the online portal under this Procedure is not evidence. 
The student needs to be able to substantiate their own case with independent 
documentary evidence (i.e. something which is not their assertion alone). The 
evidence should normally be the original (e.g. a doctor’s note) and not a copy. If 
the student has difficulty with this, they should contact their Subject or Course 
Administrator with regard to a Request for Reconsideration or the Head of 
Academic Office with regard to an Appeal immediately. 

3.11 Where the relevant Appeal is submitted online within the required timescales, it is 
expected that the supporting evidence will be submitted at the same time. In the 
event that the student cannot do this, there needs to be an indication of what the 
evidence will be, the reason why it cannot be submitted at the time and provide an 
indication of when it will be submitted. 

3.12 Acceptance of submissions without evidence, or indication of evidence (as 
appropriate) is at the discretion of the Reconsideration Panel (“RP”) or the Head of 
Academic Office who will make a decision (or appoint a designated officer to make 
a decision) on such submissions and notify the student accordingly. This decision 
is final. 

 
Informal Resolution 

3.13 Once a student has received their results they may wish to make contact with their 
Course Leader or Subject Administrator to discuss their results in person. In cases 
where a simple error has been made, it may be most expedient to resolve this 
immediately via Board of Examiners Chair’s Action, without the need to invoke this 
Procedure. If it is not possible to resolve the matter informally, the student may 
submit a Request for Reconsideration (as described at 5 below). 

 

    Key stages of the Appeal Procedure 
 

4.1 There are two stages to the Appeal Procedure as follows: 

a) Request for Reconsideration (“R4R”) 
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A student may submit an R4R where they wish to appeal against the decision of a 
Board of Examiners. Such a submission must be made within the permitted 
grounds set out in Section 5.1 below; and 

b) Appeal 

A student may submit an Appeal where they wish to appeal against the original 
decision of a Board of Examiners and the subsequent outcome of the R4R Panel. 
Such a submission must be made within the permitted grounds set out in Section 
5.1 below. 

4.2 The following are matters which cannot constitute grounds for either an R4R or 
an Appeal and will not be eligible for consideration: 

• Disagreement with the academic judgement of the Board of Examiners as 
detailed in the introduction to this Procedure; 

• Claims that academic performance was adversely affected where there is no 
contemporaneous, independent, medical or other evidence to support the 
application; 

• Frivolous, vexatious or mischievous appeals. 
 

    Permitted Grounds for a Request for Reconsideration (R4R) 
 

5.1 Following notification of a student’s results after a Board of Examiners Meeting, a 
student may request a reconsideration of the decision of a Board of Examiners on 
the following grounds only: 

The student believes that there has been an error or irregularity in the 
assessment process or one or more of the constituent parts which have made 
up a student’s final outcome are incorrect; 

     There is additional material information which could not have previously been 
made available through the Notification of Exceptional Circumstances (NEC) 
process or to the Board of Examiners (previously undisclosed Exceptional 
Circumstances). 

5.2 An R4R must be submitted in writing via the Appeals Portal online and must be 
addressed to the Reconsideration Panel (“RP”) within the appropriate School. An 
R4R must be submitted not later than 15 working days from the date of 
electronic posting of the student’s results and must demonstrate that it meets 
one or more of the permitted grounds for appeal. Where a student is unable to 
meet this timescale, they must state in their R4R application why they have not 
been able to meet the deadline and provide the appropriate evidence to 
corroborate this. It will be the decision of the RP whether or not the submission is 
accepted and considered. 

http://www.ntu.ac.uk/current_students/resources/student_handbook/appeals/index.html
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Final Year Awards 

5.3 Where a final year student requests reconsideration of an award classification 
under this Procedure, the School will inform the Head of Academic Office who will 
automatically withdraw the student’s invitation to the forthcoming Graduation 
Ceremony. Should the matter be resolved before the Graduation Ceremony, the 
invitation will be re-instated or the student will be invited to another Ceremony. 

5.4 If a student accepts their final award there is no right of Appeal under this 
Procedure. 

 

    Request for Reconsideration (R4R) Process 
 

6.1 Where an R4R is submitted by a student, the student will receive an 
acknowledgement confirming receipt of the R4R. 

6.2 An R4R will be considered by a Panel (the Reconsideration Panel (“RP”)) which 
shall consist of 3 appropriate and independent academics (i.e. academics not part 
of the Notification of Exceptional Circumstances (NEC) process and not members 
of the relevant Board of Examiners). The RP membership will be determined by 
the Dean or Associate Dean of the School. 

6.3 The RP will determine whether the R4R submission: 

Is made on the permitted grounds; and 

    Appears to be substantiated by the evidence provided. 

6.4 The RP may consult with the Course Leader, the Chair of the Board of Examiners, 
the Notification of Exceptional Circumstances Panel (NECP) and any other  
relevant persons where the RP believes that it is appropriate to do so. 

6.5 The decision of the RP, including reasons for that decision, will be communicated 
to the student (with a copy being provided to the Course Leader) within 20 
working days of receipt of the R4R and supporting evidence. 

6.6 The decision of the RP may include, but is not limited to, one of the following: 

the submission is deemed not to have been made on one or more of the 
permitted grounds; 

    the submission is not deemed to be substantiated by the evidence presented; 
or 

the submission is deemed to be substantiated. 

6.7 Where an error in the recording of a mark has been identified by the RP, the RP 
will report the matter to the student and to the Chair of the Board of Examiners 
(the “Chair”). The Chair will arrange for the error to be corrected and for the 
student to receive a correct report of their achievement, within 10 working days 
of the decision of the RP being sent to the student. 
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6.8 If the RP deems an R4R submission to be substantiated and deems it to have 
affected the final degree classification of a student, the Chair of the Board of 
Examiners will either take Chair's action in consultation with the (Chief) External 
Examiner to change the classification, or, where appropriate, convene an 
Exceptional Meeting of the Board of Examiners to reconsider the case. The Chair 
of the Board of Examiners will inform the student of the action that the University 
intends to take, within 10 working days of receiving the decision from the RP. 

6.9 Where a student provides evidence with an R4R submission where they believe 
that such evidence was previously unavailable to them or the University through 
the NEC process, and the decision of the RP is to substantiate the submission, the 
RP will report their findings in writing to the Chair of the Board of Examiners and 
inform the student of its decision within 20 working days of receipt of the R4R 
from the student. The Chair of the Board of Examiners shall have discretion to; 
either take Chair’s Action and amend the Board of Examiners’ original decision or 
convene an Exceptional Meeting of the Board of Examiners’ to re-consider the 
case. The Chair will inform the student of the action that the University intends to 
take. 

 

 
 

6.10 The appropriate Subject/Course Administrator(s) will be informed of the outcomes 
and record these on the student’s file. 

 

    Permitted Grounds for an Appeal 
 

7.1 A student who wishes to submit an appeal against the original decision of the 
Board of Examiners and subsequent decision of the RP may appeal against: 

• The decision of the RP to reject the Request for Reconsideration; or 

• The decision of the Board of Examiners, either through Chair’s Action or a 
reconvened Meeting, following referral by the RP. 

7.2 A student may not submit an Appeal until after receipt of the decision of the 
Board of Examiners and receipt of the decision of the RP. A student may not 
appeal against the original decision of the Board of Examiners without first 
making a Request for Reconsideration under Section 5 above. 

7.3 An appeal may only be made on one (or more) of the following grounds: 

That the University failed materially to follow its procedures at an earlier stage 
within this Procedure; 

 
Any such determination that the Board of Examiners should reconsider its 

original decision does not guarantee a subsequent change to that original 

decision. 
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    That the student now has material new information which could not have 
previously been made available for consideration by the NECC, NECP, Board of 
Examiners or RP. 

 

    Submitting an Appeal 
 

8.1 An Appeal must be submitted in writing via the Appeals Portal online and must be 
addressed to the Head of Academic Office. Appeals must be submitted not later 
than 20 working days from the date of last communication from the University, 
in respect of either the decision of the Board of Examiners or the decision of the 
RP, whichever is the most recent, to the last address given on the student's file. 
Where a student is unable to meet this timescale, they may seek an extension to 
the timescale from the Head of Academic Office. Such an extension will only be 
agreed if the Head of Academic Office is satisfied with the reasons for the 
extension provided by the student. Non-agreed late submissions will normally be 
rejected as being out of time. In exceptional circumstances the Head of Academic 
Office has the discretion to accept late submissions where the student             
has shown serious and valid reasons for the late submission and the failure to 
seek an extension earlier. 

8.2 The Appeal must be accompanied by copies of all relevant documentation 
supporting the grounds for Appeal. This must include copies of all documentation 
submitted for consideration by the NECP (where appropriate), and in support of 
an R4R, together with a copy of the RP’s decision(s). 

8.3 The appropriate Subject Administration Manager within the School will be 
informed of the Appeal by the Head of Academic Office and will be provided with 
a copy of the student’s submission. 

 

    Academic Appeal Process (Part I) 
 

9.1 Following receipt of an Appeal, the Head of Academic Office will decide, taking 
advice as appropriate, within 25 working days of its receipt, whether the Appeal 
falls within the permitted grounds. The Head of Academic Office will inform the 
student of this decision, giving reasons. 

9.2 To assist in this process the Head of Academic Office may request further 
information from the student. If the student is requested to provide further 
information/documentation they will be asked to provide this within 10 working 
days of the date of such a request. In these circumstances, the timescale for the 
Head of Academic Office to give their decision on the Appeal will begin from the 
receipt of such additional information from the student. The Head of Academic 
Office may also consult, where it is deemed appropriate, with the Chair of the 
University’s Academic Appeals Committee as part of this decision making process. 

http://www.ntu.ac.uk/current_students/resources/student_handbook/appeals/index.html
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9.3 If the decision of the Head of Academic Office is that the Appeal has not been 

made on any of the permitted grounds, the Head of Academic Office will notify 
the student in writing, giving reasons. This decision is final and there is no 
further right of appeal within the University’s procedures. 

9.4 If the Head of Academic Office considers that the Appeal is submitted within the 
permitted grounds, the Head of Academic Office will either: 

refer the submission back to the relevant School for further consideration and 
action and inform the student of this decision with details of who will 
subsequently communicate with the student in the process; or 

    convene an Appeal Hearing. 

9.5 Where an Appeal has been referred back to the relevant School for further 
consideration and action, the School is required to complete this consideration 
and communicate the outcome in writing to the student and the Head of 
Academic Office within 30 working days of the date of the decision by the Head 
of Academic Office. 

9.6 Where the decision of the Head of Academic Office is that the Appeal should 
proceed to an Appeal Hearing, an Appeal Panel will be set up within 30 working 
days of the date of the Head of Academic Office’s decision. The Student and the 
relevant School will be provided with detailed guidance on the Appeal Hearing 
Procedure by the Head of Academic Office. 

 

   Academic Appeal Process (Part II Appeal Hearing) 
 

10.1 The Appeal will be considered by a Panel of five members (“Appeal Panel”). Appeal 
Panel membership will be decided by the Chair with advice from the Head of 
Academic Office and will normally comprise: 

• The Chair or Vice-Chair of the Academic Appeals Committee (“AAC”) (the 
“Chair”). 

• A representative of Nottingham Trent Students’ Union (NTSU). 

• At least three other AAC members who must be from Schools not connected 
with the student. 

10.2 The Chair may also request the presence of a further person who is not an AAC 
member for the sole purpose of providing appropriate advice to the Panel. That 
“adviser” may not participate in the discussions of the Panel nor are they entitled 
to vote in any decision. 

10.3 The Head of Academic Office will act as Secretary to the Panel and will appoint a 
servicing officer to clerk the Hearing. 

10.4 A decision may be reached by a majority vote. 

10.5 The Head of Academic Office will ensure that the Student and the Panel are 
informed of the Appeal Hearing and provided with all appropriate information at 
least 10 working days prior to the date of the Appeal Hearing. 
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10.6 The student is entitled to submit additional relevant documentary evidence or a 

statement in support of their Appeal submission. The student must submit any 
such evidence or documentation at least 5 working days prior to the date of the 
Appeal Hearing. Late evidence may be submitted only with the consent of the 
Chair of the Panel. 

10.7 Final evidence will be circulated to the student and the Appeal Panel 4 working 
days prior to the date of the Appeal Hearing. 

10.8 Should the student be unable to attend the Appeal Hearing, the Chair may make 
the decision to proceed with the student 'in absentia' and on the information 
already supplied to the Appeal Panel. If a documented acceptable reason for 
absence is received the Appeal Hearing date may be re-arranged. 

10.9 The student is entitled to be accompanied or represented at the Appeal Hearing 
by one other person. This person may be a friend, partner, parent, Student 
Union Advisor or any other person not acting in a legal capacity. The University 
does not permit students to be legally represented at Appeal Hearings except in 
exceptional circumstances. For the avoidance of doubt, the definition of 
exceptional circumstances in this context is a matter for determination by the 
University. The student must inform the Head of Academic Office of the name 
and capacity of any person accompanying them to the Appeal Hearing at least 4 
working days prior to the date of the Appeal Hearing. 

10.10 The Panel may reach any of the following three decisions: 

The Appeal is rejected; or 

    The Appeal is upheld and the Board of Examiners will be asked to reconvene 
to reconsider its decision along with any additional recommendation made by 
the Panel; or 

There is evidence which raises doubts about the competence of, or the 
standards and/or procedures being applied by, the Board of Examiners. In 
such cases, the Appeal Panel will submit a recommendation to the Academic 
Board recommending, following advice from competent examiners, that the 
Academic Board annul the original decision of the Board of Examiners, 
substituting it with a decision of its own and request that the Academic Board 
authorise a full and proper investigation into the conduct of the Board of 
Examiners. 

10.11 The Appeal Hearing shall follow the procedure as set out in Appendix 1. 

10.12 The student and the student’s School will be notified of the outcome of the Appeal 
Hearing within 5 working days of the Appeal Hearing taking place, with reasons, 
by the Secretary to the Panel. 

10.13 The outcome of an Appeal Hearing will be confidential and will only be shared 
with those persons necessary to progress the outcome of the Appeal Hearing or 
help support a satisfactory outcome within the School where the student is 
studying. 

10.14 Notes of the Hearing will be produced and circulated to the Panel Members only. 
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10.15 Boards of Examiners, if required to be reconvened, will be expected to meet 

within 30 working days of the decision of the Appeal Panel. 

10.16 The decision of the Appeal Panel shall be final. There is no further right of appeal 
against any subsequent decision of a Board of Examiners. 

 

   Collaborative arrangements 
 

School based Collaborative Provision 

11.1 Submissions of Notification of Exceptional Circumstances, Request for 
Reconsiderations or Appeals should be to the University via the Centre. 

 
Validation Service Collaborative Provision 

11.2 Collaborative partners that have been awarded Validated Centre status will 
develop and operate their own procedures for dealing with Academic Appeals. 
Students do not have the right to approach the University until all local 
procedures have been exhausted. The University’s role in reviewing any Appeal 
application is to ensure that the Centre has followed its own procedures correctly. 

 

   The Office of the Independent Adjudicator (OIA) 
 

12.1 At the conclusion of the University’s internal processes connected with this 
Procedure, the Head of Academic Office will issue a letter to the student in the 
manner prescribed by the OIA, informing the student that the University’s 
Procedures in the matter are completed. 
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Appendix 1: Procedure for the Academic Appeals Procedure 

1. Introduction of those present 

2. Outline of the purpose of the hearing and stage of procedure reached 

3. Refer to documents supplied by student 

4. Student and/or representative presentation (approx 15 minutes/max 20 minutes) 

5. Opportunity to question student by both Panel and School 

6. School presentation (approx 15 minutes/max 20 minutes) 

7. Opportunity to question School representatives by Panel and Student 

8. Student and/or representative summing up 

9. School summing up 

10. Adjournment - Panel to consider in private 

11. Formal notification in writing circulated together with reasons, to both parties 
within 5 working days of hearing 

 
EVIDENCE MAY NOT BE SUBMITTED ON THE DAY OF THE HEARING 

 
Guidance Notes for Students 

• The presentation time limits will be strictly observed. The opportunities to ask questions 
at the appeal should not be used to make statements and the Chair will ensure that this 
is enforced rigidly. 

• Students will be allowed to attend the Appeal Hearing to present their case and may 
bring someone to accompany them to help them do this. The student should confirm to 
the Head of Academic Office at least four working days before the meeting if they intend 
to be present and also who will be accompanying them and their status. The University 
will meet reasonable and proportionate incidental expenses necessarily incurred by a 
student whose appeal is deemed to have been upheld by the Appeal Panel. 

• Note that all documentation will be circulated to Panel Members and School 
representatives. 

• The student may request to inspect: 

a. Their student file held in the School 

b. The file of information held at the Academic Office 

Inspection must be undertaken at the University up to 15 working days prior to the 
hearing. Copies of documents may be requested if relevant to the case. 

• A student making an Appeal should not assume it will be upheld. Pending the 
outcome of the appeal students must prepare to submit required referred work or to sit 
the referred examination. 
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Guidance Notes for Schools 

• Schools must adhere to the procedures and time limits outlined in the Procedure 
• Schools will receive a copy of the Appeal form and will be asked to provide a copy of the 

student’s file to the Head of Academic Office (or their nominee). The information must 
be supplied within 5 working days of the receipt of the request within the School. 

• The School will be required to provide to the Head of Academic Office with a statement 
together with any evidence appropriate to the case at least 10 working days prior to the 
Appeal Hearing. 

• The School may request to see records kept by the Academic Office. The Head of 
Academic Office is not responsible for preparing the School’s submission of documents to 
the Appeal Hearing 

• Up to two representatives may attend the Appeal Hearing, to present the case for the 
School. The School should notify the Head of Academic Office who will be attending and 
their status at least 5 working days prior to the date of the Appeal Hearing. 
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Appendix 2: The Academic Appeals Committee 
 

The role of the Chair and Vice-Chair of the Academic Appeals Committee is as follows: 

1. to ensure, as far as possible, when considering a student’s Appeal, that the School has 
conducted its investigations via the Exceptional Circumstances Panel and the Board of 
Examiners properly and according to the procedures; 

2. to ensure, as far as possible, that appropriate procedures have been followed by the 
Reconsideration Panel; 

3. to Chair Academic Appeals Hearings; 

4. to advise on and approve the Panel membership of each individual hearing; 

5. to convene, as appropriate, a meeting of all the Panel members known as the 
Academic Appeals Committee at least once a year, to monitor the code of practice; 

6. to provide a report annually to the Academic Standards and Quality Committee on the 
appeal process; 

7. to be consulted during the annual review of the appeal procedures; 

8. to nominate the Vice-Chair of the Academic Appeals Committee to act as his/her 
deputy in all matters where appropriate; 

 

 
Membership 

The Chair and Vice-Chair of the Academic Appeals Committee are appointed for a three 
year term by nomination from the Schools’ Deans and confirmed at the Academic 
Standards and Quality Committee. 

The Dean of each School provides the Head of Academic Office with the names of at least 
two nominated academic staff to serve on the Academic Appeals Committee, not 
necessarily Academic Board members. 

Membership of the committee is for a three year term retiring by rotation; retiring 
members may be re-nominated. 

Deans of School may nominate a replacement for a Committee member; if this is required 
during the term of office. 
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