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On completion of your PhD or Professional Doctorate you are required to submit your 
thesis in electronic format (eThesis) for inclusion in the University’s institutional 
repository (IRep), which is an open access database of NTU-authored research outputs.  
Your student handbook provides guidance on the submission process. 

 

What are the benefits of adding my thesis to IRep? 
 

• Your thesis becomes immediately available and searchable 
• Your primary research is made available 
• The chance of your research being more widely read is increased 
• It helps promote you as a researcher 
• It helps to raise profile of the University, including to a worldwide audience 
• Areas of research strengths at NTU are showcased 
• Open access availability can lead to collaboration  

 

Third party copyright 
  
The use of third party material for examination purposes, provided it has been correctly 
referenced, is acceptable without the need to seek permission for inclusion in your 
thesis.    As soon as your thesis is in the public domain, however,  you will need 
permission to include third party copyright material.   

 

What is third party copyright? 
 
Third party copyright refers to copyright material which neither you nor the University 
owns. 

Third party copyright material includes: 

• Extracts from books, journals or other publications 
• Illustrations (e.g. images, maps, photographs, diagrams, tables, models) 
• Music scores  
• Sound recordings 
• Media clips 
• Photocopies or scans of artworks, manuscripts and historical documents 
• Materials for which a patent has been granted 

 

Do I need to get permission for all third party copyright material? 
 
The Copyright, Designs and Patent Act 1988 allows the inclusion of insubstantial extracts 
of third party copyright material under the provisions enabling fair dealing.  You can also 
include more substantial extracts provided they are solely for the purpose of criticism 
and review.   Accurate citation and referencing is required to avoid plagiarism.  The size 
of these extracts relies on you exercising your judgement as to what is permissible 

http://irep.ntu.ac.uk/


3 
 

within the guidelines as there’s no direction on word count.  If you are unsure, seek 
permission to include the material. 

You may have taken photographs or made drawings of objects but, even though these 
are your own creations, you should check with the owners of the objects (or art gallery 
or museum housing those objects) as there may be restrictions on how the objects can 
be depicted.  This also applies to any reproductions or modifications you make of 
drawings, images, graphs and tables, as this falls within the scope of derivative 
copyright. 

 

How do I obtain permission to include third party copyright? 
 
This can be a lengthy process so it is advisable to start at the earliest stage possible 
rather than leaving it until you are preparing your final draft.  

You will need to contact the rights holder in order to seek permission to include third 
party material within a publicly available version of your thesis.  This will usually be the 
author, publisher or illustrator of the work, but in the case of third party material from a 
book or a journal, it is a good idea to start with the publisher.  Publisher websites will 
often provide details of how to seek permission and to whom to send requests.  In the 
case of patents, trademarks and registered designs, you should contact the registered 
rights holder.  Images in a published work will often have a separate copyright owner to 
the publisher or author.  This information should be documented alongside the image or 
in a separate listing in the published work.  Materials published on the internet may lack 
the correct (or any) attribution so can take longer to track down the rights owner. 

The Intellectual Property Office (IPO) provides information on locating a rights holder 
and a list of organisations representing rights owners.   

The following sites may also help you trace rights owners. 

Authors and artists 

 

WATCH (Writers, Artists and Their 
Copyright Holders) 

DACS (Design and Artists Copyright 
Society) 

Society of Authors 

Patents Espacenet 

UK trade marks Intellectual Property Office (IPO) 

UK registered designs Intellectual Property Office (IPO) 

Crown copyright The National Archives 

Global rights broker Copyright Clearance Center 

 

http://www.ipo.gov.uk/types/copy/c-other/c-locating.htm
http://www.ipo.gov.uk/types/copy/c-manage/c-ownerorg.htm
http://www.nypl.org/collections/articles-databases/watch-writers-artists-and-their-copyright-holders
http://www.dacs.org.uk/
http://www.societyofauthors.org/
http://worldwide.espacenet.com/
https://www.gov.uk/search-for-trademark
https://www.gov.uk/search-registered-design
http://www.nationalarchives.gov.uk/information-management/re-using-public-sector-information/copyright/crown-copyright/
http://www.copyright.com/
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When you have ascertained whom to contact you can use the following wording as the 
basis of a letter or email to the rights holder to seek permission to include the material 
in the publicly available version of your thesis. 

 

I am contacting you to seek permission to include the following material within the 
publicly available version of my PhD/Professional Doctorate/MPhil (insert relevant 
level) thesis: 

[Provide full details of the material you intend to include] 

If you are not the rights holder for this material I would be grateful if you would advise 
me who to contact. 

The thesis will be accessible through IRep – the Nottingham Trent University online 
institutional repository (http://irep.ntu.ac.uk) and the British Library e-theses online 
repository (EThOS). The repositories are non-commercial and openly available to all. 

 

 

 

What about material I have published myself? 
 
If you intend to include material that you have published, such as journal articles, you 
need to check if the publisher will permit you to include this as part of your thesis.  The 
easiest way to do this is by contacting the publisher directly and explaining what you 
would like to do.  Most publishers will permit this.  We suggest you use wording such as 
this.  

 

I am the author of the following work published by (insert publisher's name): 

[Provide a full citation for your work] 

I am contacting you because I wish to include this work within the publicly available 
version of my PhD/Professional Doctorate/MPhil (insert relevant level) thesis. 

The thesis will be accessible through IRep – the Nottingham Trent University online 
institutional repository (http://irep.ntu.ac.uk) and the British Library e-theses online 
repository (EThOS). The repositories are non-commercial and openly available to all. 

 
 

 

 

http://irep.ntu.ac.uk/
http://ethos.bl.uk/
http://irep.ntu.ac.uk/
http://ethos.bl.uk/
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What should I do once I have permission? 
 
If a rights holder grants permission you should indicate this at the appropriate point in 
your thesis, e.g., ‘Permission to reproduce this … has been granted by …’. It is advisable 
to keep any letters or emails received from the rights holder. You don’t need to submit 
these with your thesis. 

 

What do I need to do if my thesis contains third party material 
that I have not received permission to include?   

 
If your thesis contains third party material that you have either been refused or unable 
to obtain permission to include in an electronic version, you will not be able to make the 
full version of the thesis publicly available online.  However, you are still required to 
deposit an electronic copy of your full thesis which will be held securely.  After 
examination you should make a copy, remove those extracts for which copyright 
permission hasn’t been granted and replace them with a statement that confirms this, 
e.g. ‘this image has been removed by the author for copyright reasons’.  Insert the 
bibliographic reference to direct the reader to the original source.  This redacted version 
will then be added to IRep.  Please note, if you don’t hear back from a copyright holder 
you cannot take this as implied consent. 

Your thesis can be deposited with an embargo, if necessary, for commercial reasons or 
while you’re negotiating publication of content in peer-reviewed journals or as a 
monograph.  Most publishers, however, accept that theses are deposited in institutional 
repositories and don’t regard this as an issue as publications arising from theses should 
be significantly reworked.  The bibliographic details will appear in IRep so your area of 
research is publicly visible, but the full text will be added after the embargo has been 
lifted. 

Exemption from inclusion in IRep or deposit with an embargo must be agreed by the 
appropriate College Research Degrees Committee, or by the Progression Board for 
Professional Doctorates.  A signature on the thesis deposit form from the Chair of the 
Committee or Board is required. 

 

For further advice and support please contact the Library Research Team. 

 

http://www.ntu.ac.uk/library/research_support/contact-us/index.html
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