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Appendix: Risk assessment template for Sub-Contracted Degree Apprenticeships 

	Subcontractor name:
	

	Registration type and date of admission to the register:
	

	NTU School:
	

	New or existing partner/subcontractor:
	

	Apprenticeship(s):
	

	Date of completion:
	





	Risk heading
	Risk
weighting
	Level
	Risk level

	
	
	
	1
	2
	3
	4

	Length of contract
	Double
	
	1-2 years
	2-3 years
	3-5 years
	5+ years

	Value of contract between NTU and subcontractor
	Double
	
	Less than £50,000
	£50k-£100k
	£100-£500k
	£500k +

	Value of aggregate provision held by the contractor (to be determined before entering into a subcontracting agreement)
	Double
	
	Less than £500k
	£500k - £1m
	£1 million - £2.5m
	£2.5 million +

	No. of learners in contract
	
	
	Less than 50
	51-125
	126–250
	251+

	Type of subcontractor
	
	
	Higher Education Institution or Further Education College
	-
	Private Provider or Employer
	-

	Quality assurance
	
	
	Satisfactory outcomes in: QAA, Ofsted, QAR or PSRB accreditation
	-
	Quality reviewed but no accreditations OR poor outcome
	Not quality reviewed and no accreditations

	Length of experience of apprenticeship delivery
	 
	
	3+ years
	2-3 years
	1-2 years
	No previous

	Length of time on APAR
	
	
	5+ years
	3-5 years
	1-2 years
	Less than 1 year

	Delivery of HE
	
	
	5+ years
	3-5 years
	1-3 years
	No previous

	School’s experience of apprenticeship sub-contracting



	
	
	1 or more sub-contracts in place for 2 years or more
	1 or more sub-contract in place for 1 year or more
	-
	No previous




	Risk Heading
	Risk Weighting
	Level
	Risk Level 

	
	
	
	1
	2
	3
	4

	Subcontractor’s experience of apprenticeship subcontracting
	
	
	1 or more sub-contracts in place for 2 years or more
	1 or more sub-contracts in place for 1 year or more
	-
	No previous

	Number of delivery sites
	
	
	The course is delivered entirely at one delivery site
	The course is delivered across two delivery sites
	The course is delivered at multiple delivery sites by the same members of staff
	The same course is delivered at multiple delivery sites by different staff

	Staffing ratios
	Double
	
	1 trainer between 10 or less apprentices 
	1 trainer between 11 to 29 apprentices
	1 trainer between 30 – 49 apprentices
	1 trainer between 50 or more apprentices

	Geographic distance to subcontracted delivery
	Double
	
	0-50 miles
	51-75 miles
	76-150 miles
	151 miles +

	Proportion of the main learning aim delivered by the subcontractor (where applicable)[footnoteRef:2] [2:  The main learning aim is the main qualification that must be achieved (usually a degree or other full higher education qualification) for the apprentice to pass the apprenticeship.] 

	Double
	
	Less than 50%

	50 – 74%
	75% or more
	-

	Proportion of the supplementary learning aim by the subcontractor[footnoteRef:3] (where applicable) [3:  The supplementary learning aim is a qualification that must be achieved for the apprentice to pass the apprenticeship but is not the main learning aim, for example, English and Maths at Level 2.] 

	
	
	Less than 50%
	50-74%
	75% or more
	-



Risk rating
	Risk level	
	Total number in each (double count where indicated)

	1 
	

	2
	

	3
	

	4
	

	Risk level
	Approval mechanism

	Mostly 1s and 2s - Low 
	Paper-based approval process

	Mostly 2s and 3s - Medium
	A discussion should take place about the nature of approval

	Mostly 3s and 4s – High
	Course approval involving the School and subcontractor



	Commentary use this space to include any academic risk factors that are specific to the School/subcontractor or provide further details on risks detailed above
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